Paylocity News

Message From the President

Paylocity had another banner year in

2005. We reached several milestones in-
cluding; hiring our 100th employee, process-
ing over 400,000 checks in one month, ex-
ceeding $10 million in revenue and success-
fully introducing our web-based Payroll
and HR product. We also became the rec-
ommended vendor of Ace Hardware Corpo-
ration, the lllinois CPA Society, the Man-
agement Society of Illinois and the Wiscon-
sin Builders Association. (See article on
page 4 for more details.) Additionally, we
were named one of the “101 Best Places to
work in Chicago”. Most importantly, we
have kept our 98% client retention rate and
we are receiving good feedback on the
changes that we made to customer service.

We made several key additionsto our staff
in 2005. Lynn Reidy joined us last year
and has done an exceptional job as our
Director of Client Services. Kristyna
Miller became our first Marketing Man-
ager and Diane Stein became our first
Sales Training Manager. Ed Fortunere-
joined our Paylocity team as Director of IT
after a short stint elsewhere, and Angela

Goodwin became our first Recruiting
Manager and has played an instrumental
role in assisting Paylocity in its goal to
attract exceptional employees.

We anticipate another great year in
2006. This spring, we will be releasing
our newly enhanced web-based Payroll
and HR product, adding key features like
aregister prior to processing, report
writer and expanded HR capabili-

ties. Additionally, we will be working
closely with several key partners, includ-
ing the Management Association of I1li-
nois (specializing in HR consulting), and
Principal Financial (in the retirement
arena). We will also continue looking for
additional partnersto provide ancillary
services to better serve our clients, and
we welcome your suggestions as to how
to do so. Our goal remains the same -
making sure we provide the best overall
Payroll and HR solution to all of our
clients, each and every day.

Paylocity vs. Ameripay...Why the Name Change?

As many of you are aware,

fect you, our clients?

“This company wouldn't be

Paylocity Corporation
1331 Greenleaf Ave.
Elk Grove Village, IL 60007

Paylocity, formerly Ameri-
pay Payroll changed our
name near the end of Q4,
2005. However many are
left wondering...why the
name change?

Following an extensive
market research study, the
name Paylocity was proven
to better strengthen our
company’s overall brand
recognition, while further
helping to align our prod-
ucts and services under one
corporate identity. But how
does the name change af-

The answer is simple. It
doesn’t. While the name
may have changed, you can
continue to count on the
same great service you
have come to expect with
Paylocity. Our ownership,
management teams and
additional staff remain in-
tact. Our commitment to
outstanding customer ser-
vice has not wavered and
will continue to be a part of
our mission.

Says Steve Sarowitz,
President of Paylocity,

where it is today without
our commitment to serve
our customers better than
anyone else.” It is this kind
of commitment, shared by
all Paylocity employees
that will continue to help
the company thrive.

In short, you can continue
torely on Paylocity for all
of your payroll and human
resource needs. Should you
have any questions or con-
cernsregarding this name
change, please feel free to
contact us at 847.956.4850.
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Ask the Expert
Q&A

Paylocity News

Submitted by: Danielle Sowell

Q: How do | add a new system

user to Millennium?

A: Please note: This may only be done by the person

with administrative rightsto Millennium.

1. Click on “System Tools” from the main menu.

2. Click on “Add a New User” button. (A window will
appear entitled “Create New User”)

3. Typethe user name exactly as the user will log-in to
Millennium. Re-type the user name in the “Full
Name” field.

4. For security rights, you may copy rights from the
current user or copy the rights of another estab-
lished user. To copy rights of another user, click on
“Copy from User” radio button and select the name
of the person you wish to copy. Click “Ok” to save
the information on the screen. Note: Should you
need to establish different rights than those of any
current user, please call the Paylocity Support De-

Step #1

partment.

5.  You will now bereturned tothe “Systems User”
screen and the new users name will appear in the
“User Name” drop down. To establish a password
for the new user, click “Change Password” button.

6. The“Change Password” window will appear. Enter
and confirm the password for the new user. Next,
click “Ok”. Exit out of the System Tools module by
clicking the lower “x” in the upper right hand corner
of Millennium.

7. Now ask the new user tolog-in to Millennium to
ensure both user name and password are correct.

Note: If you have more than one company within Millen-
nium and the new user will only have rights to one com-
pany, go to “Company Set-up” module of selected com-
pany and click “Users” tab. Then complete steps above.

What's New at Paylocity?

ESS

More and more of our clients are introduc-
ing their employees to our advanced web-
based employee self-service (ESS) soft-
ware. Studies have shown that employee
self-service can save you hundreds of dol-
lars per employee each year. Moreover,
as we have found here at Paylocity, many
employees prefer a web-based self-service
system to a traditional paper-based ap-
proach. In conjunction with ESS, many
employers are offering debit cards as an
alternative to paper checks. Debit cards
are very cost-effective and eliminate the
risk of fraud and the burden of account
reconciliation associated with paper
checks.

Paylocity

Over 200 clients are now using Paylocity,
the new web-based payroll system that we
introduced last year. Initial feedback has
been very positive. This spring, we will be
introducing a new version of Paylocity,
which includes some major enhance-
ments, such as a check calculator, are-
port writer and enhanced human resource
features. Please let us know if you are
interested in finding out more about our
new products.

401(k)
One of the areas we had made great
stridesin last year is data integration.
We are now electronically sending files
toover 20 different 401(k) vendors on

behalf of our clients. Let us know if you
would like us to add your 401(k) vendor to
the list. We also have continually ex-
panded our ability tointegrate with time-
clocks, general ledger systems and other
third party systems.

Client Relations Department

This quarter, we established a new client
relations department at Paylocity
(Congratulations Jerry Honigberg, former
Director of Training, on being named
Director of Client Relations). The depart-
ment’s mission istoensureour clientsare
well informed as to the breadth of payroll
and HR solutions we can provide, both
internally, as well as through our best of
breed partners.
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Client Spotlight... W.R. Meadows

Founded by W. R. "Bob" Meadows in
1926, today W. R. Meadows continues to
be a successfully run, family-owned and
operated company. They have built a cov-
eted reputation for product quality, com-
pany integrity and service among archi-
tects, engineers, and contractorsin both
the private and public sectors of the con-
struction industry. With over 300 employ-
ees, payroll had become an entity in itself.

“I don’t want to name names, but we had
a lot of problems with our first payroll
vendor” says Paula Weigelmann, Payroll
Administrator and W.R. Meadows em-

ployee since 1995. “W-2's would have to be

done over and over again each year. They
just couldn’t get it right. Between that
and the poor customer service we were
receiving, we decided it was time to shop
for another vendor.”

And shop they did. Lucky for us, they

found Paylocity.

Year-end is a stressful time for everyone,
and should be an important factor when
considering payroll vendors. A client of
Paylocity’s for over six years, W.R. Mead-
ows is pleased with the payroll services
they now receive. Their first year-end

Thar fird year-end with
Payloaty wasa “bigrdid”
inthewardsd Ms
Wegdmann.

with Paylocity was a “big relief” in the
words of Ms. Weigelmann.

“Paylocity has similar core values to our
company, such as integrity and respect,
and these values play an important role
here at W.R. Meadows. It's why everyone
here feels like family, even those of us
that aren’t related. And it's why we chose
Paylocity.”

When asked whether they have been ap-
proached by other payroll vendors, the
answer was yes. Direct mail pieces and
cold calls from salesman is something
everyone experiences. However, asked
why they choose to stay with Paylocity,
Paula’sreply is direct and to the point.
“It’s your consistency and customer ser-
vice”, she says.

Indeed it is. That always puts a smile on
our face. Thank you Paula.

Employee Spotlight

Erin Calhoun, newly appointed Director
of Training, is not only a dedicated
Paylocity employee...she’s equally as de-
voted to her family. Married 6 % years
with a three year old son and five year old
golden retriever, Erin is an expert at mul-
titasking.

Prior to beginning her career at Payloc-
ity, Erin received her BA in psychology
from the University of Southern Califor-
nia and her MA in Clinical Psychology
from Alliant University, California. When
asked how her career turned towards
training, Erin’s response proves she has a
big heart as well.

“Teaching is something that hasinter-

ested me all of my life, as has psychology.
Since | also love working with Kids, it
seemed marrying all three was the way to
go. However, while | worked through my
internship, | found it very difficult to see
so many children living through such
painful situations.”

Erin began working at Paylocity in
March of 2001. Initially, she was hired as
the Manager of Internal Training, a new
program Paylocity’s President Mr. Steve
Sarowitz, wanted to embark upon. “Erin
was instrumental in helping put together
our entire internal training program for
our employees”, says Steve. “Her enthusi-
asm is contagious and she has done a
marvelous job at making Paylocity a bet-

ter place towork.”

When asked to name one favorite thing
about working here, Erin smiled and re-
sponded, “It’s hard to pick just one. The
people here are the first thing that comes
tomind. From upper management on
down...everyone is so great, followed
closely by the endless opportunities that
exist if you're willing to work hard.”

Indeed it is, as Erin’s recent promotion
points out.

Erin Calhoun and Family on
a recent family vacation.
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Paylocity Becomes Recommended Payroll Vendor

Paylocity is pleased to announce our re-
cently becoming the recommended payroll
solutions provider for several organiza-
tions; including Ace Hardware, Illinois
CPA Society, Management Association of
Illinois and the Wisconsin Builders Asso-
ciation. Following an extensive search,
these entities selected Paylocity because
of our innovative technology, superior
customer service and competitive pricing.

“While the Association’s mission is to
provide employers with human resources
expertise,” says Mary Lynn Fayoumi,
President and CEO of The Management
Association of Illinois, “we do not special-
ize in payroll services. Our Paylocity alli-
ance expands our breadth of service, with-

out our having to perform on-going pay-
roll-related tasks.”

Since these organizations must continu-
ally meet their members’ needs, our un-
paralleled commitment to provide out-

going customer support. Since all payroll
and HR data resides within one unified
database, the associations’ members could
streamline their HR management proc-
esses without incurring additional
charges.

standing customer service was an integral

part of the overall evaluation process.
When Paylocity combines this service
philosophy with our adaptable technical
infrastructure, we provide our clients
with flexible payroll and HR solutions
that can accommodate their specific
needs.

Paylocity also has a seamless transition

Paylocity appreciates being named the
preferred payroll solutions provider for
these organizations and invites their
members to experience our service. On
behalf of everyone here at Payloc-
ity...Welcome!

process, which includes electronic conver-

sions, unlimited training and free, on-

Important 2006 Human Resource Information

401(k) limits have risen to $15,000 for
most employees in 2006. Please don't
forget that employees over 50 years of age
may have a “catch-up” contribution of an
additional $5,000. Should employees con-
tribute the maximum and select a per-
centage deferral, Millennium will auto-
matically verify their age and allow the
correct upper limit.

It istime to post the new Federal and
State posters. All employers must dis-
play the new information effective imme-
diately. It has been rumored the Illinois
poster has changed, but to the best of our
knowledge...it has not. The Federal
Poster is available in both English and
Spanish and both versions should be
posted if applicable to your work location.
Note: State of |llinois poster is only avail-
ablein English.

The OSHA form 300A — A summary of

work related accidents must be posted in
most organizations from February 1 —
April 30th each calendar year.

Employers must distribute the
Women'’s Health and Cancer Rights
Act notice each year toall insurance
participants. This notice is often sup-
plied by your insurance carrier at the
time of open enroliment. If you are un-
sure, ask your insurance carrier for a
copy and be sure all plan participants
receive it.

New W4’s are available for 2006. Please
be sure to have all new employees com-
plete the new 2006 forms. Additionally,
they can be used for updates with
current employees as well.

Thereis talk of changing the EEO-1
form due from employers with more
than 100 employees in 2006. As the form

has yet to be approved in its new manner,
we encourage you to continue to populate
the Millennium fields that track this data
and create thereport. (‘EEO Class” on the
Dept/POS tab and “Ethnicity” on the
Demographics tab.)

As the congressional election year begins,
expect for Healthcare and Immigra-
tion to be big topics of discussion. These
are the two largest issues facing business
today, and Washington leadership is well
aware that they can win or lose seats with
these two topics.

Should you have questions on any of
these forms, please contact our Human
Resource partner at 847.917.0053. Lori
Kleiman, SPHR of HR Partners and her
team are ready to support you. You may
print many of the above mentioned forms

at www.paylocity.com and/or
www.hrpartners.us




Volume 1, Issue 1

ESS and Paylocity, the Web-Based Product

The needs of our clients have always
been paramount here at Paylocity. Many
of you have inquired about online web pay
entry (the ability to enter payrolls online)
and whether or not this service is avail-
able to you through Paylocity.

In a proactive approach toindustry
trends, we launched the ESS (Employee
Self Service) portion of our product in the
summer in 2002 to positive reviews.

ESS, for those unfamiliar to the term,
allows employees online access to their
own specific personal information such as:

Employee Demographics (address,
dependents, emergency contacts,
etc.)

Payroall (rates, taxes, earnings, de-
ductions, etc.)

Check History (reviews of current
and past payroll checks)

Time-Off (days used, days available,
etc)

Benefits (plan description(s), eligibil-
ity date, etc.)

HR (skills, events, reviews)

Additionally, employees can edit informa-
tion with administrative approval. Users
can also find links to all of your HR forms,
such as -9, W-4, FSA, etc. and fill them
out electronically, saving both employee
and HR department valuable time.

We expanded upon ESS in the summer of
2005, and began utilizing our web-based
product internally, handling billing and
direct deposit for all of our clients by De-
cember 2005. We also make use of the
product to reconcile all of our system bank
accounts each night.

Direct Deposit - Questions & Answers

This spring, look for these and other
enhancements to be added to our Pay-
roll & HR product;
: Paycheck Calculator (register
prior to process)
Custom Report Writer (targeted to
clients with little or no technical
knowledge)
Time Clock Import
Custom Labels
Salary History Page
Labor Allocations

401(k) History Page

Keep an eye out for our new product
launch! If you are interested in learn-
ing more about the Paylocity web-based
product, contact your local sales repre-
sentative at 847.250.4021.

Q: What is Direct Deposit and how
doesit work?

Direct Deposit is an Automated Clearing
House (ACH) transaction that is a safe,
proven, confidential method of receiving a
payment. With Direct Deposit, money is
electronically transferred into a checking
or savings account.

Q:IsDirect Deposit for everyone?
Direct Deposit is an important employee
benefit. Direct Deposit can be an excellent
financial planning tool because it allows
people to divide their pay into as many
different accounts as they wish. Saving or
investing automatically this way adds up.

Q:How many people use Direct De-
posit?

Nearly 65 percent of workers receive one
or more payments via Direct Deposit.
Research conducted by the Federal Re-
servein 1998 found that 97 percent of
consumers using Direct Deposit are very
satisfied.

Q: Are checks safe?

According to a study by Tinucci & Associ-
ates for NACHA, "While the banking
system itself is secure, the sheer number
of times a check must be passed from
hand to hand while it is being processed
means there is less security available."

In short, checks are usually safe, but
Direct Deposit is safest. For banks, check
fraud is a $4.3 billion annual problem.
Direct Deposit can eliminate these prob-
lems. It isthe most private, safe, proven
way to transfer money.

Q: What istherelative cost of Direct
Deposit versus checks?

Direct Deposit saves the government,
companies, the country and individuals
an enormous amount of money.

For employees, total direct and indirect
costs of depositing a check instead of us-
ing Direct Deposit is $5.88, according to
the study Tinucci & Associates.

Small companies with 2,500 employees can
save $1,200 a month by using Direct Deposit
instead of paper checks. Large companies of
30,000 employees can save $16,200 a month
with Direct Deposit.

Q: Why is Direct Deposit good for em-
ployees?

Direct Deposit is secure, convenient and
fast. A Direct Deposit payment has never
been lost, it saves employees from waiting in
lines at the bank, and gives many people
access to their money earlier than a tradi-
tional check.

Q:I1sDirect Deposit governed by any
laws?

The Federal Reserve Banks’ "Regulation E"
and NACHA's operating rules regulate Di-
rect Deposit. Additional rules pertain to
government payments.



Tricks of the Trade — Audit Reports

In our continual effort to better support
our clients, Paylocity will be including a
“Tricks of the Trade” report, in each
Paylocity Newsletter. This quarter, we
are featuring Millennium Audit Reports.
These audit reports should be run prior
totransmitting payroll, to detect potential
errors. Each report isrun from the
“Reports” area of Millennium.

Should you utilize a time-clock feature at
your place of business; a “Time-Clock
Import Audit Report” can be run after
you have imported your time-clock but
before you have transmitted your payroll.
Thisreport will highlight any employee(s)
that did not import successfully. This
report should be run in addition to your
standard report(s) within your time-clock
interface.

The“Entry Audit Report” should also
be run prior totransmission. This report
seeks the following issues:

Employee(s) paid more than one
check (excluding void or manual
check)

Semi-monthly employee(s) with more
than 110 hours posted for current
process run (excluding void and man-
ual checks)

Employee(s) getting paid double the

number of hours (based on their pay
frequency) or double their salary
amount

Employee(s) with a check posted in
the VM batch (that is not a void,
manual or third-party sick-pay
check)

Employee(s) receiving hours where
no pay rate exists

Terminated employee(s) receiving
pay (except for a void or manual
check)

Additionally, clients can run a“Pre-
Process Register” to verify everything
is calculating as you would like it to. This
can be run from the “Batch Totals” area of
Millennium.

Paylocity includes an “Employee Set-
Up Listing Report” with your payroll
package if ever one of the following errors
occurs:

Employee(s) without a Social Secu-
rity Number

Employee(s) with a negative gross

Employee(s) coded as a W2 employee

without any taxes listed on the Taxes
tab

Employee(s) without any Employee

or Employer FICA, State or Federal
unemployment taxes on the Taxes
tab

Two or more employees with the
same Social Security Number

Entries that should have been tied to
an agency check but were not, be-
cause the agency check was never
set-up with Paylocity

Amount was never added to an
agency check but should have been

Amount for an agency check wastied
to a different check

Deduction was set-up on the client
side but not on the Paylocity side

Newsletter Comments or Suggestions?
Contact Cheri Eccles at:

Paylocity Corp.

1331 Greenleaf Avenue

Elk Grove Village, IL 60007

Email: cherie@paylocity.com
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